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Revised:  June 2019 

JOB DESCRIPTION: LAB MANAGER 
 

REPORTS TO: Chief Executive Officer, Medical Director 

 

MINIMUM QUALIFICATIONS 
Hold a baccalaureate degree with a major in Medical Technology, chemical, or biological science and 
possess a valid ASCP or equivalent certification.  At least four years experience, two of which must have 
been in a supervisory position, are required.  Must qualify as a Technical and General Supervisor 
according to CLIA guidelines.  Desirable characteristics include proficiency in verbal and written 
communications and ability to establish and maintain effective working relationship with the public.   

 

JOB SUMMARY 
The Laboratory manager is responsible for planning and directing the professional and nonprofessional 
activities of the Clinical Laboratory.  Ensures that the Laboratory provides adequate services for the 
patients, Administration and the Medical Staff.  Oversees efficient and economical operation of 
laboratory and ensures that the laboratory operates in accordance with state, federal and applicable 
accrediting body regulations. 

 

Physical Requirements: 

 

Must possess the following physical abilities: 

• Perform mild physical labor including lifting up to 40 pounds. 
• Walking, standing and/or sitting for extended periods of time; reaching, stooping and bending. 
• Occupational exposure to blood, body fluids, biohazards and chemicals.  Must be able to 

use/wear personal protective equipment. 
• Ability to perform duties in stressful situations. 
• Ability to speak and hear to adequately communicate with staff, patients, families, etc. 

 



GENERAL DUTIES 
1. Work cooperatively with Administration, Medical Staff, and other department managers to 

ensure that the quality of care afforded to the patient population meets the goals and mission 
of the Hospital. 

2. Ensure laboratory compliance with applicable state, federal and accrediting body regulations 
and/or standards. 

3. Maintain proper and efficient flow of work into, within and out of the laboratory while 
maintaining a high quality of work. 

4. Works with Human Resources to maintain adequate staffing for laboratory. 
5. Responsible for work schedules and assigned responsibilities of laboratory personnel. 
6. Provide for orientation and implementation of laboratory policies within and outside of 

laboratory. 
7.  Provides input for annual laboratory budget. 
8. Oversees Safety and Infection Control Programs for laboratory. 
9. Evaluates and recommends acquisition of laboratory equipment. 
10. Participates in and/or coordinates any student or employee training programs.  
11. Establish objectives for the laboratory depending on the changing needs of the medical 

community and hospital and makes every effort to fulfill them. 
12. Performs other duties as may be required within his/her training and abilities. 
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